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CONFIDENTIAL  seotr i

MEMORANINM FOR: Acting Chief, Fiscal Division
SUBJECT :  Emergency Psyrolls

1. Whepever sn emergency arising outside the Heafiquarters srea
requires the services of emplayees payrolled from vouchered funds, the
Fiscal Pivision will, when the situstion warrants, provide the same pay-
rall services ne are available t0 exployees paid from confidentisl funds.
The Comptrcller o Deputy Compiroller will sdvise the Fiscal Division of
::g:;ggrtﬂh&aungmmm-aﬁhmmﬂnm‘mnﬂinﬁng:ﬁn“ﬂns special payrocll

2. The Office respansible for conducting the emergency cperation
will furnish the Payrcll Branch, Fiscal Iivision 2 signed suthorization

ggfxamﬂtagﬂqu:muﬁ*hsthaamumzmw-mnm. The suthorization will
tain:

a. Employee name and payroll mmber.

b. An itemizatiom of the special deductions to be mede
during the emergency period. These deductions must be for
8 bi-weekly period.

¢. The pame and address of the benk in which the pet
pay 1s to be deposited.

The suthorization must be certified the office Fiscal Offi ther
designated officlel. W e or e

3. Ths?&mﬁn.nhdsnxtmus.ﬂﬂlawthenmmapaxunwnn:ﬁn-hmﬁﬂdng
thmm:quun.pqnvzxdmhmtkmaamimusﬂﬂlmnﬁ:nn-ﬂuza&ue&m&u&&um
under confldential funds.
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